
Sample Networking Email: How to Reach
out to a Potential Mentor

Reaching out to people you know:

Dear (person’s name),

I hope you are doing well. I was hoping to reach out to you because I

know you are involved in (name of the organization or group they are

involved in), which is an organization/group that I heavily admire. I have

noticed all of the great work you have been doing (include something

you admire about their work), I am also very interested in that as well.

You may not know this, but I have recently started (any initiative or

cause that is similar to the work they are doing). If you are open to it, I

would like to connect via (put whatever form of communication you

are most comfortable with here, ex: grab coffee, phone, LinkedIn, etc.)

to discuss our mutual interests a bit more. Please let me know what is

the best time for you, I am very flexible. Thank you so much for your

time, I look forward to hearing from you.

Sincerely,

(Your name here)

*Note, if you will be needing accommodations from an individual

mentor who is not associated with an organization, make sure to

provide your own accommodations (ex: an interpreter, CART services,

Braille, etc.). However, if your mentor is part of a mentoring program as

part of an organization, please notify the program director of your

accommodations needs and accessibility requests, the organization

should provide those accommodations.



Reaching out to people you know to get information about people in
their network:

Dear (person’s name),

I hope you are doing well. I was hoping to reach out to you because I

noticed that you had (the name of the person you want to meet) in

your network. (The name of the person you want to meet) and I are

both involved in (name of the organization or group they are involved

in) and have similar interests. I was wondering if you would be able to

introduce us or connect us via (put whatever form of communication

you are most comfortable with here, ex: email, phone, LinkedIn, etc.).

I would also love to get together with you sometime soon to catch up.

Let me know when you are available. Thank you so much for your time,

I look forward to hearing from you.

Sincerely,

(Your name here)

Reaching out to strangers:

Dear (person’s name),

I hope you are having a wonderful week. My name is (your name here),

and I am involved with the (name of the organization you are involved

in). I was hoping to reach out to you because I saw that you are involved

in (name of the organization or group they are involved in), which is an

organization that I heavily admire. I have noticed all of the great work

you have been doing (include something you admire about their

work), I am also very interested in that as well. You may not know this,



but I have recently started (any initiative or cause that is similar to the

work they are doing). If you are open to it, I would like to connect via

(put whatever form of communication you are most comfortable with

here, ex: grab coffee, phone, LinkedIn, etc.) to discuss our mutual

interests a bit more. Please let me know what is the best time for you, I

am very flexible. Thank you so much for your time, I look forward to

hearing from you.

Sincerely,

(Your name here)

*Note, if you will be needing accommodations from an individual

mentor who is not associated with an organization, make sure to

provide your own accommodations (ex: an interpreter, CART services,

Braille, etc.). However, if your mentor is part of a mentoring program as

part of an organization, please notify the program director of your

accommodations needs and accessibility requests, the organization

should provide those accommodations.


