
Cover Letter 

 

Your cover letter should state the following: 

1. Why do you want this position? 

2. Why choose you 

3. How are you qualified for this position 

Always include a header.  In the header you must have all of your information to the right side, and to 

the left side it should have all of the information of the company you are applying for. Below is an 

example of my cover letter.  

 

Allilsa Fernandez 

My address 

My email address 

My phone number 

November 22 nd 2019 

Company’s name 

Companie’s address 

 

Dear Companies name, 

I am writing this letter in regards to the position of **** within your organization. With over 

X years’ experience advocating for the rights of people with disabilities I feel as though there is much I 

can contribute to your organization and that my career goals make this a great opportunity for me. 

Many of my personal values align with the work and mission of being a disability advocate. As a 

result of having an extreme passion for this work I have spearheaded many initiatives aimed at 

improving the services and lives of people with disabilities. One of these many projects included the 

Peer Mental Health Alliance I founded at Stony Brook which provides resources for mental health 

through literature, peer-to-peer support, and creative arts programming, with the goal of ending the 



stigma associated with mental illness. 

I have received my Bachelors of Arts in Psychology from Stony Brook University and have also 

completed additional coursework through various volunteer work and internships such as The Coelho 

Center for Disability Law Fellowship from Loyola Law School. As a result I have extensive knowledge of 

disability law as well as experience advocating for change in policies and procedures from government 

officials. 

Through my activism I have made landmark changes on University campuses in regards to 

disability accommodations. I have also been featured on many panels and presentations where I 

advocated for people with both physical and mental disabilities. As a panelist for Campus Advocacy for 

People with Psychological Disabilities I advocated for accommodations that would help the livelihood of 

people on campus who are dealing with a psychological disability. I have also received many awards for 

my work including The Distinguished Service Award from Stony Brook University. 

I believe I have the qualifications required to excel in this position. I would love the opportunity 

to further assist people with disabilities in the position of ***** in your company. I hope to have the 

opportunity to meet with you and further discuss the prospect of becoming 

Sincerely, 

Allilsa Fernandez 


